
Career Opportunities for People with Disabilities 
Recruiting and Hiring people with disabilities for competitive career opportunities. 

3 PENN CENTER WEST • SUITE 223 PITTSBURGH, PA 15276 • 412-787-8567 

HUMAN RESOURCES BUSINESS PARTNER IN RICHMOND, VA  

UNDER THE DIRECTION OF THE REGIONAL VP OF HUMAN RESOURCES, OVERSEE EMPLOYEE RELATIONS AND 
RECRUITING FUNCTIONS SUCH AS MANAGER/SUPERVISOR COACHING, RECRUITING, PERFORMANCE MANAGEMENT 
AND CORRECTIVE ACTION SUPPORT, ANNUAL PERFORMANCE EVALUATION PROCESS, EMPLOYEE RELATIONS, 
SEPARATIONS OF EMPLOYMENT, REORGANIZATIONS/RESTRUCTURING, INTEGRATION OF ACQUIRED ENTITIES, AND 
COMPLIANCE WITH COMPANY POLICIES AND EMPLOYMENT LAW. POSITION CAN ALSO BE BASED IN NEWPORT NEWS. 

ABOUT OUR COMPANY: 

With over 20 years of experience in supporting corporate and federal recruitment, workplace mentoring, and technology 
accessibility initiatives, Bender Consulting Services, Inc. is the leading national expert in disability employment solutions for private 
and public sector employers.  To learn more about how to start your career with Bender Consulting Services, Inc., please visit our 
website at www.benderconsult.com. 

HOW TO APPLY: 

To apply for consideration for the following career opportunity for people with disabilities, please visit 
www.benderconsult.com/careers/submit-resume and complete the electronic form. 

POSITION DESCRIPTION: 

• Oversee the employment function in order to ensure that all employment processes are followed, including maintenance of 
recruitment sources, meeting departmental staffing needs and selection procedures. 

• Perform all aspects of a full life cycle recruiting process for assigned requisitions. 
• Ensure compliance of recruitment and selection-related functions, such as recruitment advertising, testing, and selection 

procedures with local, state, and federal regulations as well as any special recruitment goals and programs as they relate to the 
hiring of women, minorities, veterans, or individuals with disabilities. 

• In conjunction with the HR Leadership team, develop recruitment programs and collateral, such as brochures about the 
organization and its opportunities. 

• Administer any equal opportunity plans and programs in compliance with EEOC standards. 
• Review all employment advertisements for budgetary compliance and present final product to management for approval. 
• Work with external recruiters and employment agencies to identify and recruit candidates, if applicable, and with prior HR 

management approval. 
• Assist on conducting workforce analysis to determine staffing forecasts, redeployment, and/or reassignment of employees 
• Audit and analyze data, and make recommendations to management for compliance with EEO laws, policies and procedures.   
• Provides consultation to supervisors/managers and employees regarding HR policies, procedures, and programs. 
• Assist supervisors in setting and communicating expectations to their employees and managing employees to these 

expectations, including assessing and providing feedback regarding performance issues. 
• Provide coaching and training to supervisors/managers regarding the annual employee evaluation process. Assist supervisors 

with the process of setting goals, assessing performance, soliciting feedback, and determining merit increases, if applicable and 
after senior-management review and approval. 

QUALIFICATIONS: 

• Bachelor’s degree in Human Resources, or a related field from an accredited college/university. 
• Minimum of 3 - 5 years’ HR experience managing all aspects of VA employment laws, required. 
• Must have a thorough knowledge of recruitment and selection techniques and requirements of the federal Selection Guidelines 

and the Americans with Disabilities Act. 
• PHR certification is a plus.  

http://www.benderconsult.com/careers/submit-resume
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